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KoAexc
npoQecczosaruHoft 3Tr4Kr4 n cnyNe6Horo rroBetreHax pa6oruuroe

MyHr4rIHrraJr bHbrx yupe N4eHrafi

l. O6ruae rroJroxeHut

1.1. KoaeKc 3TI4KI4 lz, cnyxe6Horo rroBeAeHlrx pa6orHzxon MyHr4rrr4[aJrbHbrx
yrpeN4eurafi (4a-rree - KoAerc) paspa6oraH B coorBercrBprvr c noJroxeHr4flMvr
KoHcrraryuuu Poccnficxofi @eAepaqaH, Tpyloeoro KoAeKca Poccuficr<ofi
@e4epaqur.r, Mex4yHapoAHoro KoIeKoa rroBeAeHr4, rocyAapcrBeHHbrx
AorlxHocrHbrx nuu (Pe:olroqua 51159 feuepantHoff Accau6leu OOH
or 12.12.1996), Oelepanrnrrx 3aKoHoB or 25.12.200g J\g 273-o3 (o
rlporrrBoAefrcrenu Koppynrlr4r4>, or 06.1 0.2003 j\h 13 I -@3 (06 o6ruux
TIpI4HIII'Inax opraHla3arJvru MecrHoro caMoy[paBrreHtfl s Pocczficxoft @egepaguvr u
ITHbIX HopMarI{BHbIX npaBoBbIX aKToB Poccnficxoft @e4epaqzz, T14uonrru
KoAeKcoM 3THKI4 u cnyNe6Horo noBeAeHa.s rocylapcrBeHHbrx cnyxaqzx
Poccuficxofr (DegeparJtru u MytLrr\wr€urbHbrx cnyxarunx, o.4o6peHHbrM perxeHueM
rrpe3nAr4yMa cosera npll flpesu4eure pocczfrcxofi @e.qepaqnz ro
rlporl4BoAeficreurc Koppyruau o'r 23.12.2010 (npororcol J\" 21), a raKxe ocHoBaH
Ha HpaBcrBeHHbIX o6ulenpra3HaHHblx nprrHrlkrnax v HopMax poccuficxoro
o6ulecrsa u rocyAapcrBa.

1.2. Kolexc npeAcraBJr.ser co6ofr cBoA o6uux rpprHur4noB
npo0ecczonalrnofi cnyNe6nofi 3Tr4KH v ocHoBHbrx rpaBr4n clyNe6Horo
[oBeAeHr4r, KoropbrMr{ AoJixHbr pyKoBoAcrBoBartca pa6orHr{Kr4 MyHr4rlr{[aJibHoro
yrlpexAeHza (ralee rlo reKcry - pa6orHrarr.r) He3aBHcHMo or 3aMeuraeM oft vlrtu
,IIOJI)KHOCTI4.

1.3. fpaNAaHr4H Pocctrficrofi @e4epaqirn, nocryuarorqnfi Ha pa6ory B

MyHI4III4naJIbHoe yqpexAeHue, o1tzaH o3HaKoMnrbc.rr c rroJroxeHuflMvr Koaerca u
co6lroAarb HX B rrpoqecce ceoefi pa6orrr.

1.4. KaN.quft pa6orHrrK AoJIXeH rlprrHnMarb ece Heo6xoAurMbre Mepbr An.s
co6lro4eHlrx noloxeuvft Ko4exca, a raNrrrft rpaxraH7H poccraficxofr
@eaepaJuI, BnpaBe o)KZAarb or pa6otHr4Ka [oBereHr4r B orHorueHr4-f,x c H]rM B'+
coorBercrBuvr e noJloxeH vrflMu Koaexca.

1.5. [enrm KoAexca sBilterc.a ycraHoBJreHr4e 3Tnr{ecKax HopM rz rrpaBgn
clyxe6uoro noBeAeHlafl pa6oruzxoB Artq AocroffHoro ocyrqecrBJreHpr_s aNau csoeft
npoSeccnosallHofi AetreJlbHocrl4, a raKxe coAeficrsr4e yKpenJreHr4ro aBTopnTera
pa6orHuxoe H o6ecleqeHr4e eAHHbrx HopM rroBereHur pa6orHnxor.



1.6. KoaeKc nprr3BaH rroBbrcr4rr e$Ser<TI4BHocrb BbIIIoJIHeHux pa6orutrKa[u

cBoI4X AOn)KHOCTHbIX OOq3aHHOCTeI4.

1.7. Ko.ueKc cny)Kr,rr ocHoeofi [,nfl SopnarapoBaHufl. AolxHoft MopanH

pa6orunxoe, a raKxe Bbrcrynaer KaK I4HcrI4Tyr o6u{ecreeHHoro co3HaHH-s v

Hp aBcrBeHHocrI4 pa6orunxo B, I'IX caMo KoHTp onq.

1.8. 3Hasve v co6lroAeHrze pa6orHr4KaMl4 rIoJIo)KeHufi KoAercea flBIrrer}t

oAHrrM r,r3 Kpr4TepraeB oueHKr4 KarrecrBa ux upoQeccl4oHaJlbHofr AeqreJlbHocrl4 H

rpy.uono ft II4CIIITUIHHbI.

2. OcnosHbre rrpuHrltrrrbr 14 rrpaBr4na cnyNe6Horo rIoBeIeHI4r pa6oruuxon

2.1. OcHoBHbre nprrHUr4nu cnyNe6Horo noBeAeHI4x pa6orriuKoB tBJlttorc{

ocHoeofi fioBeAeHlrf, rpaxAaH Poccvtficr<ofi @e4epauvru B eBA3u c HaxoxAeHI4eM

r4x B TpyAoBbIx oTHOIXeHWflX C MyHI{UHtIaJIbHbIMpI yqpexAeHllfl}|14l,{.

2.2. Pa6oTHI,IKI4, co3HaBaq oTBeTcTBeHHocTb [epeA rpaXAaHaMH,

o6uecreoM 14 rocyAapcrBoM, tIpI'I3BaHbI :

prcfioJrHrrb,IIoJIXHocrHbre o6ssaHHocru 4o6pocoeecrHo Lr Ha BbIcoKoM

npoQecclroH€urbHoM ypoBHe B uentx o6ecne'{euLIr :SSeicrIanHoff pa6orsr

MyHr4rII4naJIbHOrO yqpexAeHplt ;

ocyulecTBJr.rrTb cBoro Ae{TeJrbHocTb B llpe.4enax npeAMeTa h Ilelefi

Ae{Te JI bH O CTII C O OTB eTCTByIO IJIe ro MyH I'1III4II aJI b H O f O yr{p e )(A eHHq ;

He oKa3brBarb fipeAlorrreHvrfl, xaxuu-ln6o upoSeccraoHa-lIbHbIM vrlrv

coIIrraJIbHbIM rpynrlaM H, opfaHr43arJLrflM, 6rtrl He3aBIzcI4MbIMI4 or Blrvlfllul'l.fl

orAeJrbHbIX fpa)KAaH,

opraHla3ar\vri4;

npo$eccuoHaJlbHblx vrvr coIrI4aJIbHbIX I-py[n kI

HcKJrloqarb Aeficreuq, cBt3aHHbIe c BJII4IHI4eM rarux-ln6o JII,IT{HbIX,

rrMyrr{ecrBeHHbrx (SraHaHconrrx) vr TIHbIX 14HTepecoB, npentrorByroul4x

4o6pocoeecTHoMy I4cIIoJIHeHHIo IIMI4 AoJI)KHocTHbIX o6q:aHHocrefr ;

rrporr4BoAeftcreonarb rrpof,BJreHr4qM Koppynuupl I4 [peAilpllHHMarb Mepbl tlo

ee npoQunaKTI{Ke B

3aKOHOAaTeJIbCTBOM;

rroprAKe, ycraHoBneHHoM AeI4CTByIOUII{M

Irpof,BntTb IIpr4 14cIIOJIHeH?I14 AOJIXHocTHbIX oO.fl3aHHocTe14 r{ecTHocTb,

6ecnpHcrpacrHocrb r4 crrpaBeAnr{Bocrb, He Ao[ycKarb Koppy[UI4oHHo o[acHoro

noBeASrHx (none4eHvrfl, Koropoe Moxer BoanpnHuMarbc-s oKppKaIotUI4MI4 KaK

oSeulanue urv npeAnoxeHl4e 4aLrr4 B3{TKII, KaK corJlacl4e rlpl4H.arb B3qrKy I4nIr KaK

upocr6a o Aarre B3.srKH lu6o KaK Bo3MolxHocrb coBepIUHTb uHoe Koppynq[oHHoe

rpaBoHapyruenr,re);

co6lroAart 6ecnpucrpacrHocrb, r4cKJlloqarouyto Bo3MoxHocrb Blrkt&Hprfl' Ha

t4x AeflTeJrbHocrb peureHufi rroJrr4TaqecKl4x napluit 14 o6ruecrseHHblx

o6teAuue:g-uit,



/
/

/
cooJrroAarb HopMbr

rroBeAeHr{{;

yBa)Kr4TeJrbHo oTHocr4Tbc.fl K AerTeJrbHocTr4

MaccoBofi r4H$opMarJukr . ro r,rHoopMr.rpoBaHr4ro

MyHr{Ilr4naJrbHofo yrlpe)KAeHI,It, a TaKXe oKa3brBaTb

ry6r[r{Hbrx BbrcrynneHr{fi 14 npeAocraBireHr4r cnyxe6Hofi raHS opu a\uu;

npoQeccraouarnnofi 3Tr4Kr,r v [paBr4na AeJroBoro

npeAcTaBr4TeJre14 cpeAcTB

o6uecrna o pa6ore

coAefrcreue B rloJryr{eHr.rr4

AocroBepnofi r,rnSopMarlr4rr B ycraHoBJreHHoM n op{AKe ;

rrocrof,HHo crpeMr4Tbcr K o6ecne.{eHr4ro KaK MoxHo 6oree e$SercrranHoro

pacnopsx eHprfl pecypcaMr4, HaxoArrqlrM Hc{ n c $ epe ef o orB ercrBeHHocrr4.
2.3. P a5orHHKH o6qsaHrr:
co6ruoraru KoHcrraryquro Poccufrcr<oi @e4epaquu, QeAepanbHbre

KoHcrHTyIrrroHHbIe ra $e4epanbHbre 3aKoHbr, I4Hbre HopMarr,rBHbre npaBoBbre aKTbr

Poccufict<ofi (De4eparrr4vr, Ycrae PocroecKofi o6nactu, o6tacrHbre 3aKoHbr, lrHbre
HopMarrIBHbIe rlpaBoBble Pocroscxofi o6tacT.u, Ycras MyHHrII4naJrbHoro
o6pa:onaHus <HexJIHHoBcKI4fi pafioH>, rrHbre MyHzulr[aJrbHbre [paBoBbre aKTbr z
o6ecnqguBarb rdx r4crroJrHeHrre ;-

4o6poconecrHo I4cilorHqrb cBoI4 TpyloBbre .o6.flsaHHocrr4, Bo3JroxeHHbre Ha

Hefo TpyAonrru-"4oroBopoM ;

co6nroAarb rrpaBr4Jra BHyrpeHHero rpyAoBo f o pac[oprAKa;
co6rrc.4arb rpyAoByro Ar4crlr4nirr.rHy; 

,
BbrrroJrHrrr yctaHoBJreHHbre HopMbr rpyAa;
co6lroAarr rpe6oBaHr4fl rro oxpaHe rpyAa H o6ecne.reHralo 6esouacHocrr4

TPYAA;

[porBnrrb KoppeKTHocrb r4 BHr4MareJrbHocrb n o6parqeHm c rpaxAaHaur u

AONXHOCTHbIMH NLIIIAMH;

nporBnrrb replr,lMocrb r,r yBaxeHr4e x o6rrqaqM r{ TpaAhrrvrflM HapoIoB

Poccuu rr Apyrr{x rocyAapcrB, yrrr4TbrBarb KyJrbrypHbre v HHbre oco6eusocru
pa3nr4qHbrx 3THr4rrecKHX, corlr4aJrbHbrx fpy[rt vr tcoH$eccufi, cuoco6crBoBarb

MexHarlr4oHaJrbHoMy 14 MexKoHQeccr4oHaJrbHoMy cofJracl4ro;

BO3Aep)Kr4BaTbCg OT IIOBeAeHr4fl,, KOTOpOe MO|JTO Obr BbI3BaTb COMHeHr4e B

4o6poconecrHoM LrcrroJrHeHuu paiorHnKoM AonxHocrHbrx o6ssanHocrefi, a raKxe
ag6erarr ronQnurrHbrx cnryayuit, cuoco6ubrx HaHecrr{ yuep6 ero penyraur4r,I

r4nr4 aBTopr4TeTy MyHr4 rlr4 rr €ur bH o f o yr{p e}I(Ae Hr,rs ;

He r4crroJrb3oBaTb AoJr)KHocTHoe nonoxeHr4e [nfl oKa3aHI4r Bll]4flHvrfl. Ha

AeflTeJlbHocrb opraHoB rocyAapcrseHnofr BJracrr,r, opraHoB MecrHoro

caMoylpaBJreHr4r, oprauuzaguit, AonxHocrHbrx Jrr4rl, rocyAapcrBeHHbrx vr

MyHr4rlr,r[aJrbHbrx cJry)KarrIHX, fpa)rqaH rrpn perxeHHrz BorrpocoB Jrr.rrrHofo

xapaKrepa;

Bo3rep)erBarbc.rr or ny6nrariHbrx BbrcKa3brBaruuit, cyN4eHufr u orIeHoK B

oTHOIIIeHW [eflTeJIbHOCTr4 MyHr4rIr4rraJrbHOfO npe4trplrflTlrfl, efo pyKOBOAr4TeJrq,

ecJII,I 3To He BXoAr{T B Aonx(HocrHbre o6rsaHHocru pa6orHr4Ka;

co6moAam ycraHoBneHHble B MyHr4rrr4naJrbHoM yqpexreHr4n npaBr4na



6epeNuo oTHocuTbc.s K I,IMyIrIecTBy pa6oroAaTerq (n roM qI4cJIe K

r,rMyrrlecrBy rperbr4x Jrr4rl. HaxoAq[IeMycs y pa6ororarerfl, ecnu pa6oro4arell
Hecer orBercrBeHHocrb 3a coxpaHHocrb 3Toro I4Mylrlecrna) ra Apyrl4x pa6orHllxon;

He3aMeAJrlrreJrbHo coo6ulurr pa6oro4are,rro lu6o HerrocpeAarBeHHoMy

pyKoBoAr4TeJrro o Bo3Hr4KHoBeHr4r4 eprryarryrv, [peAcrasrsroqefi yrpo3y ]Kvr3lHvr kr

3AopoBbro ruo4eft, coxpaHHocrH r4MyrrlecrBa pa6oro4areru (n roM rIHcJIe

r4MyurecrBa rperbprx Jrr{q, HaxoA.rrqeMyc{ y pa6oroAareJlt, eeru pa6oro4arell
Hecer orBercrBeHHocrb 3a coxpaHHocrb 3Tofo zvyruecrna).

2.4.Pa6orHr{Kr{ s cnoeft AerrenbHocrr4 He AoJIXHbI AonycKarb HapyueHl4e

3aKOHOB U IIHbIX HOpMaTI4BHbTX IIpaBOBbTX aKTOB, ]1ICXOI.fl. Vr3 IIOJII4TI4IIeCXOfr,

SKOHOMr4rreCXOfi UeleCOO6pa3HOCTlI nU60 UO I4HbIM MOTI4BaM.

2.5.Pa6orHHKr4 o6ssauu nporr4BoAeficrnoearb rIpotBJIeHI4.lM Koppy[III4H 14

rrpeAnpr4Hr4Marb Mepbr rro ee upoQranaKTI4Ke B [opf,AKe, ycraHoBJIeHHoM

3aKoHoAareJrbcrBoM Poccufi crofi @e4ep aWLr.

2.6. B qentx nporunb4efi crnuq KoppynqllH pa6orHl4Ky peKoMeHAyerc.r :

yBeAoMnf,rr pa6oroAareJrr, opraHbr rrpoKyparypbl, IrpaBooxpaHIzTeJIbHbIe

opraHbr o6o ncex cnln{a{x o6paqennfl. K pa6oruraxy KaKI{x- ttu6o nl4u B uen{x

cKJroHeHu-rr K coBeplxeHl4to KoppylIII4 oHHbIX npaBoHapyrueu Hfr ;

He nonyqaTb B cBs3I4 C r4CIIOJIHeHr.reM AOJIXHOCTHbIX O6gSaHHOCrefi

Bo3Har-paxAeHr.rr or $ntauecrux u ropHAHqecKI4x nHU (no4apxa, AeHeXHoe

Bo3HafpaxAeHr4e, ccyAbr, ycnyfr4 MaTepI4aJIbHofo xapaKTepa, flnary 3a

pa3BneqeHH.f,, oTAbrx, 3a noJrb3oBaHr4e TpaHcnopToM z I4HbIe Bo3HafpaNleHzs);

npr4Hr4Marb Mepbr rro HeAonyqeHr4ro Bo3Hr4KHoBe:nvrr. noH$lI,rxra rrHTepecoB

H ypefynr4poBaHrrro Bo3Hr4Krrrux cnyqaen xou$ru4Kra HHTepecoB, He Ao[ycKarb

npv r4crroJrHeHl,ru AonxHocrHbrx o6ssaHHocrefi rI4r{HyIo 3al4HTepecoBaHHocrb,

Koropa.rr npr4BoAHT r4Jrr4 Moxer npraBecrr4 K xonSnr,rr<Ty t4HTepecoB, yBeAoMntrb

cBoero HenocpeAarBeHHoro pyKoBo4r4Tenfl, o Bo3HI4KIrIeM KoHSnuxre HHTepecoB

ktlru o Bo3Mox(Hocrl4 ero Bo3Hr,lKHoBeHI4f,, KaK ToJIbKo eMy craHer o6 3ToM

I43BECTHO

2.T.PyxoBoAHTeJrb MyHr4rllrnaJrbHoro yqpe)KAeHl4t o6ssaH npeAcraBr-srb

cBeAeHHr o cBoHX Aoxo.qax, r4MylrlecrBe v o6gsarerbcrBax I4MyluecrBeHHofo

xapaKTepa vr o AoxoAax, o6 uMyurecrBe v o6-f,sarerbcrBax I4MyIIIecrBeHHofo

xapaKrepa cBoHX cynpyrl4 (cynpyra) v HecoBepueHHoJIerHHX Aerefi B

coorBercrBkrkr c 3aKoHo.qareJlbcrBoru Poccnfr cxofi @e4epaquu.

2.8. Pa6orsur Moxer o6pa6aruBarb kr nepeAaBarb cnyNe6Hyro
vrnSopl,raqurc npr4 co6lroAeunu 4efictByroul4x B MyHI4IrI4rIaJIbHoM yr{pe)KAeHul4

B COOTBCTCTBI4II C 3AKOHO.IIATEJIbCTBOMHopM . r4 rpe6onanufi, npHHtrbIX
P occufi cxofi O-ea ep arJvrw.

2.9. Pa6orHr{K o6-ssaH np?IHLIMarb coorBercrBylouue Mepbl rlo
o6ecneqenuro 6,esouacuocrn u xoH$n4eHunanbHocrl4 uHQopuarlga, 3a

HecaHKrlr4oHlrpoBaHHoe pa3rnarueHr4e xoropofr oH Hecer orBercrBeHHocrb wtu lu)



KOTOpa.s CT€Ura r43BeCTHa eMy B CBr3r{ c r4cIIoJIHeHI4eM HM AOJIXHOCTHbIX

o6qsaHHocrefi.

2.10. Pa6oruax, $aAeleuurrfi opraHr43auuoHHo-pilcnop{,qI4TeJIbHbIM14

rroJrnoMoqr4flMvr rro orHorrreHuro K ApyrI4M pa6orHulcalt, npI,I3BaH np[Hl4Marb

Mepbr no:

[peAynpexAeHr4ro Koppynqr4r4, a raKxe Mepbl K ToMy, .{ro6H [oAqI4HeHHbIe

eMy pa6orHr,rxn He AonycKanr4 Koppynu[oHHo onacHoro rIoBeAeHI4t, cBoI,IM

Jrr4r{HbrM rroBeAeHr4eM [oAaBarb npHMep r{ecrHocrl4, 6ecnpucrpacrHocrl4 vr

cnpaBeAnI4BocrI,I;

HeAonyuleHnro cnyqaeB rrpr4Hpr(AeHl,z.fl pa6orHlaxon K yr{acrl4ro B

AerrenbHocrr4 noJrr{Tr{qecKr4x napruit, o6urecrseHHblx o6teAnHeHufi vr

p enn f r4 03 Hbrx o pf a suz a\uh;
npeAorBparqeHr4to HnH yperynr,rpoBaHurc xoHQJII4KTa HHTepecoB B cnyqae,

ecJII,l eMy CTaJTO lr3BeCTHO O BO3HT4KHOBeHUT4 y pa6OrHUXa lUqHofr

3ar4HTepecoBaHuoeru, Koropar npHBoAr4T r.rnn Moxer rIpHBecrI4 K xonSnlrxry

r4HTepecoB.

3. PexonaeHAareJrbHbre 3TrrrrecKr4e [paBuna cnyNe6Horo IroBeAeHI{r

MyH r4Ur4rIaJIbHbrX CnyXaUII4X

3.1 . B clyxeSrrou noBeAeHr,ru pa6orHHxy Heo6xoAauo I4cxoAlITb v3

KoHcrI{TyuHoHHF,rx norox<enufi o roM, r{To LreJIoBeK, ero [paBa v cgo6oAsI

.rrBJr.f,rorcr srrcureff UeHHocrbro v raNArifi rpaxlaHrlH HMeer npaBo Ha

Henpr4KocHoBeuHocrb .racrnofi xr43Hrr, nr4r{Hyro w ceuefiHyro raituy, 3airrllTy
rrecrH, Aocrot{HcrBa, cBoero 406poro uMeHI4.

3 .2. B cryxe6uoM noBere nwu pa6orHI{K Bo3Aep)KI,IBaercs or:

lro6oro B:aAa BbrcKa3brBauuit u 4eficreuirt gucxpvtMl4Halll4oHHoro xapaKTepa

ro [pI,I3HaKaM roJra, Bo3pacTa: pacbl, HaIIrIoHaJrbHocTH, {3bIKa, fpa}KAaHcrBa,

coqpraJlbHofo, rrMy[{ecrBeHHofo I{JIr{ ceueftHoro IroJroxetvrfl, troJrLrrnrlecKl4x I,IJIII

peJII4rrIo3HbIX npernoureunfi ;

rpy6ocru, rporBleunfr npeHe6pexr4TeJrbHoro roHa, 3aHocr{I{Bocr}I,

rrpeAB3trbrx :aveuanufr, rrpeAbrBnelnlafl HerrpaBoMepHbrx, He3acnyxeHHbix

o6suHeHrafi;

Jrp03, ocrcopSnreJrbHbrx BbIpaxeHI4I4 UItLl pe[JIHK, AeLrQTBVlLl,

o6uleHuro r4tv npoBotll4pyroull4x[perrrTcTByrounx HopManbHoMy
.t

tIpoTI4BOnpaBHO e rroBcAerrH e ;

t:tpvtfl'tl4fl rrnulu, KypeHr{r Bo BpeMr clyNe6Hrrx coBeulauufr' 6eceA, rrHoro

cnyNe6Horo o6ulesr4fl c fpax4alnal'r'vr. r



3.3. Pa6orHHKI'I [pIr3BaHbI cnoco6crBoBarb cBor4M cryNe6HrrM rroBeAeHr{eM
ycraHoBneHl{Io B KoJITIeKTHBe AeJroBbrx B3ar4MooruorueHafi r4 KoHcrpyKTHBHoro
coTpyAHr{rrecrBa Apyf c ApyroM.

Pa6ourrarcu AoJI)KHrI 6rtm BexJrr4pbrMr4, 4o6poNeJrareJrbHbrMr4,
KoppeKTHbIMH, BHHt\{areJIbHbrMn u npo{Bn.srb rep[r4Mocrb B o6uleHzn c
fpaxAaHaMvr v KoJrJref aMH.

3.4. Bnerusuff BuA pa6orunxa [pI4 r4crroJrHeHr4rr prM AoJrxHocrHbrx
o6ssaHHocrefi B 3aBHcI{MocrH or ycronufi pa6orrr AoJrxeH cuoco6crBoBarb
yBaxI,ITeJIbHoMy orHollreHrrlo rpaxAaH K MyHkrrlunanbHoMy yqpexAeHurc, 6trrl
cAepxaHHbrM r{ aKKypaTFrbrr\,{.
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